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Laois and Offaly ETB
Programme Module Descriptor for

Level 3 QQI Component: Self Employment Skills 3N0894

Please note the following prior to using this programme module descriptor:

· This programme module is part of an overall programme Essential Skills which leads to the Level 3 QQI Certificate in General Learning 3M0874
· Self-Employment Skills is an optional programme module for Learners wishing to achieve the Level 3 QQI Certificate in General Learning

· Upon successful completion of this programme module a Learner will achieve 10 credits towards the Level 3 QQI Certificate in General Learning 

· A Learner needs to achieve a minimum of 60 credits to achieve the Level 3 QQI Certificate in General Learning

· Teachers/Tutors should familiarise themselves with the information contained in Laois and Offaly ETB programme descriptor for Essential Skills prior to delivering this programme module

· In delivering this programme module Teachers/Tutors will deliver class content in line with the Indicative Content included in this programme module

· In assessing Learners, Teachers/Tutors will assess according to the information included in this programme module

· Where overlap is identified between the content of this programme module and one or more other programme module(s), Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate the delivery of this content

· Where there is an opportunity to facilitate Learners to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module, Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate assessment.

	Programme Specification Part B

Programme Module Specification Document repeated for each programme module of the overall programme

	Code

3N0894
	programme module title

Self Employment Skills
	level

3

	QQI Components

QQI Level 3 Self Employment Skills 3N0894

	Programme Module Duration 

100 hours

	Programme Module Objectives

Aims:

This programme aims to provide the learner with the ability to explore self-employment as a future career option. 

Objectives:

· To provide an opportunity for the learner to consider self-employment as a career direction
· To introduce the learner to the different skills, qualities and characteristics required to successfully operate on a self-employed basis
· To equip the learner with the skills required to prepare a business plan and to compile a personal profile to examine the learner’s suitability for self-employment 



	Programme MODULE CONTENT
1. Describe the basic principles underpinning self-employment to include business and financial planning, employment legislation, sourcing supports, personal characteristics

2. Name sources of advice and support to assist with setting up a business

3. List the benefits and risks of self-employment
4. Describe ways of reducing the risks attached to becoming self employed

5. Identify changes in personal and working life that would result from self-employment
6. Compile a personal profile by exploring skills, personal qualities and characteristics, interests, employment preferences, goals, and matching profile to possible self-employment options

7. Prepare a basic business plan to include the idea for a product or service, a profile of the market or industry in which it could be it employed, sources of support, financial implications

8. Examine the suitability of self-employment as a personal option.



	Indicative Content

About Self Employment

Consider with the learner the main principles of self-employment which should be considered; for example:

· Importance of business plans, content

· Importance of financial planning

· Sources of finance – short, medium, long term

· Employment legislation e.g. 

· Responsibility of employer – duties of the employer

· Health & safety

· Sourcing support

· Range of supports available to those setting up own business – County Enterprise Boards etc

· Range of grants available 

· Incentives to create employment 

· Personal Characteristics

· Personal qualities important in self-employment e.g. flexibility, customer service

· Benefits and risks of self-employment 

· Benefits to include: 

· Own boss

· Profit all your own

· Control

· Risks to include:

· Financial risk – unlimited liability

· Long working hours

· Working life – higher level of responsibility


Personal Profile

Explore with the learner the skills, personal qualities and characteristics, interest, employment preferences, goals, matching profile to possible self-employment options. 

· Identify skills, personal qualities and characteristics, required to be suitability self employed 

· Learner to evaluate own skills etc to investigate if they would be suited to being self employed


Business Plan

Explore with the learner the contents of a typical business plan and the different areas which must be considered

Facilitate the learner in the preparation of his/her own business plan, taking into consideration:

· The type of product type

· Market for product, and profile of industry in which learner could operate

· Financial implications of setting up own business 

· Sources of support – for both financial assistance and advice  



Programme Module Assessment – General Information – Self Employment Skills – 3N0894

The assessor is required to devise assessment briefs for the collection of work. In devising the assessment briefs, care must be taken to ensure that the learner is given the opportunity to show evidence of ALL learning outcomes. 

	Mapping Each Learning Outcome to an Assessment Technique

	Learning Outcome
	Assessment Technique

	1. Describe the basic principles underpinning self-employment 
	Collection of Work

	2. Name sources of advice and support to assist with setting up a business
	Collection of Work

	3. List benefits and risks of self-employment
	Collection of Work

	4. Describe ways of reducing risks attached to becoming self employed
	Collection of Work

	5. Identify changes in personal and working life that would result from self-employment.
	Collection of Work

	6. Compile a personal profile.
	Collection of Work

	7. Prepare a basic business plan.
	Collection of Work

	8. Examine the suitability of self-employment as a personal option.
	Collection of Work


Grading
At Level 3 a Learner is graded as Successful or Referred. 
Successful means that ALL the learning outcomes from the Component Specification have been demonstrated to an appropriate standard in the Learner’s portfolio of assessment.

Referred means that the portfolio of assessment needs further work by the Learner before s/he can demonstrate the standard and achieve certification from QQI.

Specific Information Relating to the Assessment Techniques

The Assessor is required to devise assessment briefs for the Collection of Work and the Skills Demonstration.  In devising the assessment briefs, care should be taken to ensure that the Learner is given the opportunity to show evidence of ALL learning outcomes.

	Collection of Work
	100% 

	The collection of work may be produced throughout the duration of this programme module

	In producing the documents for the collection of work, the Learner should demonstrate the following:

Consider with the learner the main principles of self-employment which should be considered; for example:

· Importance of business plans, content

· Importance of financial planning

· Employment legislation e.g. 

· Sourcing support

· Personal Characteristics

· Benefits and risks of self-employment 

· Working life – higher level of responsibility


Explore with the learner the skills, personal qualities and characteristics, interest, employment preferences, goals, matching profile to possible self-employment options. 

· Identify skills, personal qualities and characteristics, required to be suitability self employed 

· Learner to evaluate own skills etc to investigate if they would be suited to being self employed


Explore with the learner the contents of a typical business plan and the different areas which must be considered

Facilitate the learner in the preparation of his/her own business plan, taking into consideration:

· The type of product type

· Market for product, and profile of industry in which learner could operate

· Financial implications of setting up own business 
· Sources of support – for both financial assistance and advice  

The collection of work may include work sheets, diagrams, cloze tests, multiple choice statements or other appropriate evidence in the form of written, oral, graphic, audio, visual or any combination of these. Any audio or video evidence must be provided on tape.

All instructions for the Learner should be clearly outlined in an assessment.


	Self Employment Skills 3N0894elf Employment Skills 3N0894
	Learner Marking Sheet


Learner’s Name: ______________________________________________

	Learning Outcome

Learners will be able to:
	Assessment Criteria

Evidence of the following is included in the assessment portfolio:
	Evidence 
Please indicate clearly where evidence is to be found (eg “Section 4 of Portfolio”)

	1. Describe the basic principles underpinning self-employment 
	Define self-employment – important attributes, customer service, flexibility, decisive, ambitious

Outline purpose and importance of business plan

Outline importance of financial planning, sources of finance

Outline responsibility of self-employed person as employers under various employment legislation – Health and safety

Indicate a range of specific agencies that offer support to self employed

Identify personal qualities of self-employed person
	

	2. Name sources of advice and support to assist with setting up a business
	Identify the difference agencies that offer support/assistance to those setting up  and running own business e.g. IDA, leader, county enterprise boards, grants, incentives
	

	3. List benefits and risks of self-employment
	3 risks - disadvantages

3 benefits - advantages
	

	4. Describe ways of reducing risks attached to becoming self employed
	Identify 3 different ways of reducing risk


	

	5. Identify changes in personal and working life that would result from self-employment.
	Identify 3 ways in which running your own business may change your personal and working life.


	

	6. Compile a personal profile.
	Conduct a skills audit to identify skills/areas for development and suitability for self-employment.
	

	7. Prepare a basic business plan.
	Outline the contents of a business plan
	

	8. Examine the suitability of self-employment as a personal option.
	 Research; competitors, market opportunities, product/service, grants, premises, feasibility study
	


The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work
of the named learner and that the result recorded here has been transcribed to the Summary Results Sheet

External Authenticator's Signature: ..................................................................   Date: ...............................
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